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13. ITaTHOe pacnucaHue 00pa30BaTeIbLHONH OPraHU3alUuu
ITopsinok pa3padoTKy U yTBEP KACHUS IITATHOI0 PACTIMCAHUS

MyHHIMOAIBEHOTO OOJKETHOrO 00111e00pa30BaTEILHOI0 YupexaeHus «Bexoackas cpeadsis NIKoJa
nMenu M. B. HMcakoBckoro» Yrpanckoro pariosa CMoJeHCKOW 00J1acTi

(nonnoe Hazeanue oopazosamebHOU OpP2aHU3aAyUL)

1. O0mue moJ1oKeHNs

1.1. IllraTHOE pacmUcaHuE SBISETCS TOKYMEHTOM, OTPAXKAIOIIUM CTPYKTYpY W IITaT
yupexaenus. [1oJ mraTHeIM pacnucaHueM NMOHUMAIOT YTBEPXKIAaeMbI PYKOBOJIUTENEM TepeueHb
HAaMMEHOBAHMUU JTOJDKHOCTEH MOCTOSHHBIX COTPYIHUKOB C YKa3aHHEM KOJMYECTBA OJHOMMEHHBIX
JOJDKHOCTEH (BaKaHCUIT) M pa3MepoB JI0JKHOCTHBIX OKJIAJIOB.

1.2. ®dopma mTaTHOrO pacmucaHus yTBEpKAeHa nocTaHoBieHueM ['ockomcrara Poccun ot
05.01.2004 Ne 1 «O06 yrBepkeHUN YHUPHUIMPOBAHHBIX (HOPM MEPBUYHOIN YIETHON JOKYMEHTAIIUN
[0 y4yeTy Tpyla M ero omiaTsl». [ITyHKTOM 2 NOCTaHOBJIEHHUS yCTaHOBJIEHO, uTo ¢opma Ne T-3
NPUMEHSETCS  OpTaHM3alUsAMHU, OCYIIECTBISIIOIIMMHU  JAEATENbHOCTh Ha Teppuropun PO,
HE3aBUCHMO OT (POPMBI COOCTBEHHOCTH.

1.3. CocraB 1 4MCIEHHOCTh PAOOTHUKOB 3aBUCST OT BHJIa 00PA30BATEIHHOTO YUPEKICHUS,
yHclla KJIacCOB, YHMCIEHHOCTU OOYy4arolIUXcs, PeaTu3yeMbIX O0I1e00pa30BaTENbHBIX MPOrPaMM,
HAJIMYHS CTPYKTYPHBIX TOJPa3IeIICHUH.

1.4, Tlpu ycTaHOBIEHMHM HAMMEHOBAHUN JOJDKHOCTEH cielyeT pyKOBOJICTBOBATHCS
CJIEAYIOIIMMH HOPMAaTUBHBIMU NPABOBBIMM aKTaMH: EJAMHBIM KBadH(HUKAIMOHHBIM CIPAaBOYHUKOM
JOJDKHOCTEH  pPYKOBOJUTENEH, CHElUaTuCcTOB W Cciyxammx, pasaen «KBanupukannonHsle
XapaKTEepPUCTUKH  JOJDKHOCTeH  paOOTHMKOB  00pa3oBaHMSA»,  YTBEPXKAEHHBIM  IPHUKa30M
Mumnsznpasconpa3sutuss PO ot 26.08.2010 Ne 761 u; OOmepoccwiickuMm Kiaccu(GUKaTopoM
npodpeccuii  pabouyMx, MOIDKHOCTEH CHyXamux © TapuHBIX pa3psnoB, YTBEPKICHHBIM
nocraHoBieaneM 7 Toccrammapra Poccum or 26.12. 1994 Ne 367; KsamudukarmoHHBIM
CTIPaBOYHUKOM JTOJDKHOCTEH PYKOBOJUTENICH, CIICIIHATUCTOB U APYTUX CIYXKAIINX, YTBEPKICHHBIM
nocraHoBjaeHneM Munrtpyna Poccun ot 21.08.1998 Ne 37; EnunbiM TapudHO-KBaTU(PUKAITIOHHBIM
cnpaBoyHUKOM pabdor u mnpodeccuit pabouux (ETKC), yTBepkaAeHHBIM NOCTaHOBJIECHUEM
[TpaButensctBa PO ot 31.10.2002 Ne 787; moctanoBnenuem llpaButensctBa PD ot 21.02.2022 Ne
225 "O6 yTBEep)KICHMH HOMEHKJIATYPhl JOJDKHOCTEH MeJarornyeckux pabOTHUKOB OpraHM3alui,
OCYIIECTBIISIOIINX 00pa3oBaTeNbHYIO NeSITeTTHHOCTD, TOJDKHOCTEH pyKOBOIUTETECH
00pa3oBaTeNbHBIX OpraHu3anuii’.

1.5. B ciydae ecnmm B INTaTHOM pACIUCAaHWM HWMEIOTCS BaKaHTHBIE (HE 3aHATHIC



KOHKPETHBIMU PaOOTHUKAMM) JOHKHOCTH M B OJMbKaiilliee BpeMsi HE TUIAHUPYETCS X 3aMelleHue
WA, Ha000pOT, HEOOXOIUMO BHECTH HOBBIE JOJDKHOCTH, MPOU3BOJUTCS H3MEHEHHE ILITaTHOTO
pacnucanud. [l 3Toro u3gaercs npukas 1o OCHOBHOM J1eATeNbHOCTH «O BHECEHUM M3MEHEHUN B
LITATHOE PacIUCaHUE», B KOTOPOM YKAa3bIBAE€TCS, BBOISATCS WIM YIPA3IHAIOTCA JOJDKHOCTH, a
TaK)K€ CTPYKTYpHOE IOApa3/eleHHE, K KOTOPOMY OHA OTHOCHUTCS, HaMMEHOBAHME JIOJKHOCTH,
KOJIMYECTBO INTATHBIX EIMHMII, OKJIaA M HaabaBku. Kak mpaBuio, M3MEHEHHUS OTPAXKAIOTCS B
JOTIONTHEHUH K CYIIECTBYIOIIEMY IITaTHOMY pacHucaHuio, cocTaBieHHOM 1o ¢opme Ne T-3 u
collepKallleM TOJbKO CBEJIEHHS O BHOBb BBEACHHBIX JIOJDKHOCTAX. Eciaum u3MeHeHHs
MHOTOUYHCJICHHBI, COCTABJIIETCS HOBOE IITaTHOE pacnucaHue. KoanuecTBo M3MEHEHHH HITaTHOTO
pacnucaHus B T€YEHHME T'0/la HE OTPAHMUYEHO IPAaBOBBIMM HOpMaMH, €r0 MOXXHO MEHATH II0 Mepe
HEO0OXOIUMOCTH.

1.6. B cootBerctBUU ¢ 1. 4 4. 3 cT. 28 DenepanpHoro 3akoHa Ne 273-d3 «O6 obpazoBaHuU
B Poccumiickoii  ®enepanuu»  yCTaHOBIEHUE  CTPYKTYpPBl  YIPaBICHUS  JEATEIbHOCTBIO
00pa3oBaTeNbHOTO  YUPEXKIEHUS, IITaTHOTO pACIUCaHUs, paclpeieNieHue IOHKHOCTHBIX
00s13aHHOCTEH OTHOCUTCS K KOMIIETEHIIMH 00pa30BaTEIbHOTO YUPEIKIACHUS.

1.7. YTBepkmaeT IITaTHOE pacHUCcaHWe OO0pa30BaTEIbHOW OpraHU3alUU PYKOBOAUTENb
00pa3oBaTeNbHOI OpraHu3aluu.

1.8. Ilpu ¢opMHpOBaHMM IITATHOTO pACIHCAHUS U PACHPEICIICHUH JIOJKHOCTHBIX
00s13aHHOCTEN CIeAyeT MCIOJIb30BaTh HOPMATUBHBIM METOJl IUIAaHWPOBAHUS, KOTOPBIM ONHUpaeTcs
Ha y4eT (PMHAHCOBBIX CPEICTB IO (POHAY OTUIATHI TPY/Ia Ha BCEX OFOJKETHBIX YPOBHSIX.

1.9. YuciieHHOCTh PAaOOTHHUKOB 3aBUCUT OT BHJA OOpa30BaTEIBHON OpraHU3aIluy, PeKUMa
ero paboThl, KOJTUYECTBa 00YyJaIOIINXCs, YIeOHBIX TPYIII (KJIACCOB).

2. HopmaTuBHbIe KATEropuu paGoOTHMKOB

2.1. B mrare oOpa3oBaTeidbHOW OpraHHU3aIMH MPEAYCMATPUBAIOT YEThIPE HOPMATHBHBIC
KaTeropuu paboTHUKOB.

- K QJMUHUCTPAaTHBHOMY TII€PCOHAy OTHOCAT: PYKOBOAMTENS 00pa30BaTELHOTO
YUPEKICHUS, €r0 3aMECTUTEIS, TJIABHOTO OyXranTepa, 3aBeyIoIIero OndInoTeKoH;

- K TMEAaroruuyecKoMy TEepCOHANTY OTHOCAT: YYWTEINs, BOCIIMTATENs, Ielarora-rcuxosora,
yaurtensi-aedekTosora, mpernojaBarens, mnpenogaBatens-opranuzaropa (OBX, nonpussiBHOM
MOJTOTOBKU), PYKOBOAMUTENST (PU3UUYECKOTO BOCHUTAHMS, MacTepa MPOU3BOJACTBEHHOTO OOYy4YEeHHS,
KOHI[EPTMEHCTEPA, MY3BIKAIBHOTO PYKOBOJIWTENS, KJIACCHOTO BOCIUTATENS, COIHAIBLHOTO
nejarora, mefarora-opraHusaTopa, Iiefarora JOMOJHUTEIBHOTO  O0pa3oBaHUsA, TpeHepa-
npenoAaBarens (BKIOYas CTaplIero), WHCTPYKTOpa MO TPYAy, UHCTPYKTOpa Mo (U3HUecKoit
KYJIBTYDE.

- K y4eOHO-BCIIOMOTATEIbHOMY IE€PCOHATY OTHOCST TICHXOJIOTa, CTapIIero BOXAaToro,
Oyxranrepa, OMONMHOTEKaps, OpraHU3aTopa IKCKYpCHUN, aKKOMITAHHMATOpa, MEIUIIMHCKYIO CECTpy,
JIOKYMEHTOBE/Ia, TEXHUKA [10 PEMOHTY armapaTypsl, Ja0opaHTa (BKJI0Yas CTapIlIero),

- ceKkpeTaps, Kaccupa (BKIIIOYas CTapIIero), JeIONPOU3BOIUTENS, 3aBX03a.

- K KaTeropuH 00CIyKMBAIOIIUI MepCOHA OTHOCIT PaOOTHUKOB MO JOJKHOCTSAM: pabodero
M0 KOMIUIEKCHOMY OOCIYXMBAaHHIO W PEMOHTY 3[IaHUH, BOAUTENS] aBTOMOOWIISA, MEXaHHWKa IO
PEMOHTY MIBEHHOro 000pynOBaHMsA, paboyero Mo CTHUPKE M PEMOHTY CHEIOAEKIbI, ciecaps-
CaHTEeXHWKa, MallMHUCTa (Ko4yerapa) KOTEIbHOM, orepaTopa KOTEIbHOH, Oreparopa TEIIOBOTO
MyHKTa, TapAepoOlInKa, HWCTONHHKA, TPy34yWKa, JIBOPHUKA, CAJOBHHKA, CTOpOXKa, Koderapa,
DIIEKTPHKA, TOJCOOHOTO pabouero, BO3YHMKA, KIAJOBIIUKA, YOOpIIMKA IPOWU3BOACTBEHHBIX U
CITYKeOHBIX MTOMEIIeHUH, 1med-moBapa, moBapa.



2.2. He nomyckaetcsi BBeIeHHE B 00pa30BaTeIbHON OpraHU3aliK JTOHKHOCTEH, TT0 KOTOPBIM
OTCYTCTBYIOT TApH(PHO-KBATN(DUKALMOHHBIE XaPAKTEPUCTUKH.

2.3. Pacuer mTaTHOW YHUCIEHHOCTH pPAaOOTHUKOB 00pa30BATENbHON  OpraHU3aAlUH
HAUMHACTCS C OMPEACTICHHs KOJIMYECTBA CTABOK IEeIarornyeckoro mepcoHana, Mpuxoasierocs Ha
OJIHY y4eOHY0 rpymiy (KJIacc): OHO PaBHO OOIIEMYy YUCIIO YYEOHBIX YacOB B HEICIIO MO KaXJIOH
y4eOHO# Tpymie, NEJICHHOMY Ha YCTAaHOBJICHHYIO HOPMY Y4YeOHOW HArpy3kd IperojaBaTeliei
JAHHOTO  O00pa3oBaTEeIbHOM oOpraHu3aluu. PacdeT KOJIMYeCTBa IENAarorm4eckux CTaBOK,
NPUXOJSAIIUXCS Ha ONUH Kiacc (Kypc), OCYIIECTBISIETCS Ha OCHOBE ba3ucHOro y4eOHOro rmiiaHa
00pa3oBaTeNbHOW OPraHU3aIUH.

2.4. OcoOCHHOCTH B COCTaBJICHUH IITATHOTO PACIUCAHUS OOYCIOBIICHBI TAKXKE PEKUMOM
yueOHbIX 3aHATUH. Tak, Npu MPOBEACHUU 3aHATUS OOYUYAIOIIMXCS BO BTOPYIO (BHEYpOUHas
JeSITeIbHOCTD, JIOTMIOJIHUTENIbHOE O00pa3oBaHME M T.J.), JOMOJHHUTEIbHO YCTaHABIMBAIOTCS
JOJDKHOCTH YOOPIIMKOB CITY>KEOHBIX TMOMEIIEHUH M3 pacueTa: HopMa yOupaemoi miomany Ha 1
cTaBky pabouero paBHa 500 kB. M. KoIM4YecTBO TakuMX CTaBOK OINPEHCISICTCS KaK pe3yJbTar
JIeNICHHsI COBOKYITHOH IIJIONIa N 00pa3oBaTeIbHON OpraHu3alluy, MoJyIexanieil yoopke (Ha OCHOBE
TEXHUYECKOT0 Tacropra o0pa3oBaTeIbHOM OpraHu3alliK), Ha HOPMY YOMpaeMoHl IUIOIAJd Ha
OJTHOTO paboyero.

2.5. Jlna cocraBineHHus Tapu(PHBIX CIIUCKOB B 00pa30BaTEIILHOM YYPESKICHHH CO3AI0TCS
Tapu(dHas aTTECTAlMOHHAS KOMHUCCHSI W DKCIEPTHAS KOMHCCHS IS ONpeAeNeHHWs IOoIUIaT 3a
HeOJIaronpusTHbIE YCIOBUS pa0OTh.. Bce pe3ynbTaTbl AEATENBHOCTH KOMHCCHN O(QOPMIISIOTCS
NPUKA30M JUPEKTOpa 00pa30BaTeIbHON OPTaHU3AIIH.

2.6. TunoBkie mMTAaThl 00PA30BATEILHON OpraHU3alluU, YTBEPKICHHBIC TOCYAapCTBCHHBIMU
OpraHamMH YIpaBJICHHsS OOpa30BaHMs, HOCAT PEKOMEHJATENbHBINA xapakrtep. [losTomMy TpebGoBaTh
BBINOJIHCHHUSI PEKOMCHIAIMKA HE WMCEIOT IMPaBO HU 00pa30BaTEIbHOE YUYPEKICHUE, HU OPTaHBI
yTpaBJIeHUs] 00pa30BaHUEM.

2.7. O6pazoBaTenbHasi OopraHuzainus (GopMHpPYeT CBOE IITaTHOE pacHHcaHue B Ipeaenax
CPE/CTB, BBIICJICHHBIX €My 110 YCTaHOBJICHHBIM HOPMaM, a TaK)Ke BBOJWIJIO B IITATHOE PACITUCAHUE
BMECTO OJHHX JIOJDKHOCTEH, MPEelyCMOTPEHHBIX THIIOBBIMU IITATaMU, IPYTHE.

2.8. OOpa3zoBarenbHasi OpraHU3aIMsi MOXKET COJEPKaTh HEKOTOPHIE TOJDKHOCTH 32 CUYET
CPEJICTB, MOTYYEHHBIX OT IOPUIAYECKUX U (PU3UUECKUX JIUIT JIUOO 3a CYET JOXOJ0B OT COOCTBEHHOM
NeSITETbHOCTH.

2.9. Opranbpl ynpaeieHMs o0OOpa3oBaHMEM HE BIpaBe oOOsA3bIBaTh 00pPa30BaTENbHYIO
OpraHu3alUI0 IPUBOANUTH CBOU LITATHBIE PACIIMCAHUS K COOTBETCTBYIOUIMM THIOBBIM IITATaM WIIH
UHBIM HOPMATHBaM, €CJIM YUPEXJECHUE HE BBIXOAUT 3a MpeAesbl CPEACTB, BBIJCIECHHBIX €My IO
(MHAHCOBBIM HOpPMaM.



